
ABILITIES FIRST, INC.PRIVATE 


70 OVEROCKER ROAD


POUGHKEEPSIE, NY 12603

PAYROLL ACTION

SALARY, HOURS, TITLE OR POSITION CHANGES
TO:

Karen Simon

TITLE:

Director of Human Resources

FROM:
___________________________________________________________________

Please make the following changes:


Dept:    ___________________________________________________________


Name:
___________________________________________________________

Salary:

Old Hourly Rate:
_______________________________________________


New Hourly Rate:
_______________________________________________


Effective Date:

_______________________________________________

Work Hours:

Old:

______________________________________________________


New:

______________________________________________________


Effective Date:
______________________________________________________

Title or Position:

Old:

_____________________________________________________


New:

______________________________________________________


Effective Date:
______________________________________________________


Reason for Change:___________________________________________________

Please forward to the Human Resources Department by Wednesday, before payroll week.

